
Registration on the Oxford Brookes RAP submission portal  

Using the link on the Brookes web page go to the Oxford Brookes RAP submission portal  

To register, click Register here 

 

This takes you to this screen  

 

 

Complete all the boxes.  Please complete this accurately.  Your date of birth is mandatory as it is 

used to cross check to ACCA records.  

It is necessary to complete each of the address boxes. If for your address, there is nothing to include 

on that line of your address, insert a comma (,) so the box is complete and you can continue.  You 

may need to do this for the postcode box.   

Drop down list of 

countries  



 

When all fields are completed, click Continue, you then have a chance to review the information   

 

 

If the information is correct click Register, this is the screen you will see next  

The Back button takes 

you back to the previous 

screen to make any 

changes  



  

 

You will receive the following email (check your spam folder if it does not appear in your inbox) 

 

 

The email contains a temporary password for your account  

 

 

Go back to the Login page and use your email address and temporary password to login in  



 

You will then be directed to change your password  

Password must start with a letter, 12 characters minimum, 1 upper case, 1 lower case and one 

special character (#, $, &, %, £).  Do not have more than two repeated characters (ie not aaa)  

 

 

 

 

 

The system will confirm your password has been updated. 

You will need your password again so remember it.  

 

This is the temporary 

password from the email 

Click Save password  



 

 

When you click OK you are taken to the submission screen  

 

 

 

 

If you have any difficulties with the registration process please email 

acca@brookes.ac.uk 

(include your ACCA number in the email) 

mailto:acca@brookes.ac.uk

